
Garrett Public Library 
BOARD OF TRUSTEES MINUTES 

June 14, 2016 
 

 
I. The meeting was called to order by President Ryan Myers at 6:30 p.m.  Others in attendance 

were Todd Custer, Louise Hamm, Tonya Weaver, Mary Placencia, and Ethel Yoder along with 
Director Matthew Etzel.  Todd Miller was absent.   

 
II. Secretary’s Report 

With a motion by Ethel Yoder, second by Lou Hamm, and vote taken, the Minutes of the May 
10, 2016 Board Meeting were unanimously approved with the following correction: under Other 
Business item C, it should read 3 day rental on new DVDs instead of 2 days as written.  

 
III. Financial Report 

A. The Register of Claims and financial reports were reviewed and discussed. With a motion by 
Lou Hamm, second by Ethel Yoder, and vote taken, the Register of Claims was unanimously 
approved.   

 
IV. Other Business 

A. Matt Etzel explained that with Evergreen we will need to set our limit on book checkouts to 
twenty-one.  This in an increase from fourteen.   
 

B.  Matt Etzel shared information regarding Evergreen’s Patron Record Confidentiality Policy 
and also the Circulation Policy.   There were no questions from Board Members at this time. 
 

C. Matt Etzel presented a resolution regarding a Policy on Materiality and Process for Reporting 
Material Items.  It will be the policy to report to the State Board of Accounts any erroneous 
or irregular variances, losses, shortage, or thefts of cash in excess of $500.00 or material 
items of $1,000.00.  With a motion by Ethel Yoder, second by Tonya Weaver, and vote 
taken, the resolution unanimously passed.   
   

D. Matt Etzel stated the Summer Reading Program is in full swing with the finale on July 16, 
2016.   

 
E. Matt Etzel stated that the Library will be closed on July 29 and 30, 2016 for training and for 

the physical transfer to Evergreen.  The official kick-off utilizing the new system will be 
August 1, 2016.   

 
F. Matt Etzel informed the Board he would share a link to a training video regarding internal 

controls.  He discussed the importance of this training.   
 

G. Matt Etzel explained to the board details regarding the Fair Labor Standards Act.   He 
discussed how this would impact the library.  

 
The board meeting was adjourned at 6:58 pm by President Ryan Myers.   
 
The next regular board meeting will be July 12, 2016 at 6:30 p.m.  
    

   
 

Tonya Weaver, Secretary 


